
How to register to courses 
at the University of Warsaw?

a guide for short-term students
We understand that using new tools can be stressful and

challenging, especially when you want to be extremely cautious,
because your academic goals are at stake. Also, no need to deny
that USOSweb looks scary and overwhelming at first sight. But

worry not! We have some screenshots to share with you to dispel
the doubts you might have.

In your application on the IRK platform you selected courses
you wish to attend at UW. Please note that this was just a

preselection for recruitment purposes only! Based on
that you got accepted by the mobility coordinator and

admitted at our University.

The most binding thing is to be registered for
all the courses you are attending in

USOSweb. Only the courses that you are
registered on in USOSweb will appear on

your Transcript of Records! 

For Erasmus & Exchange students, the
registration opens shortly before the

semester starts (the dates may vary at
different units). If you are a full year student,

then in September you register to first semester
and full year courses only; for second semester
courses you will register in January/February.



1. Create a list of courses you would like to attend in the upcoming semester

     In your application submitted at the IRK platform you have chosen some courses. It
was a preselection needed for recruitment purposes only - you have applied and based
on that you were admitted, you cannot edit your IRK course list anymore. 
     You can, however, use it to create a list for registration. You might have been asked to
change some courses (because they are thesis seminars/PhD classes/etc), others might
not be given this semester. If you need to find replacements or if you’d simply like to
consult your course list, don’t hesitate to contact the mobility coordinator of the unit
that offers the course.

How will I know
which unit offers

the course?

You can check it in ECTS
Course Catalogue or in

USOSweb

Important: (Online/Digital) Learning
Agreement is not a registration. If

you want to add/delete a course,
make sure to do the changes in your
registration as well – and vice versa.

Your (O/D)LA must reflect your
USOS registrations.

registration step by step

https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/
http://informatorects.uw.edu.pl/en/courses/
https://usosweb.uw.edu.pl/kontroler.php?_action=katalog2/przedmioty/index


What else should I pay
attenTion to?

Number of ECTS

Timespan

language of instruction

When creating a list, it’s crucial to know course code/ID:

2025Z – winter semester
(Z – “zima” – winter)

2025L – summer semester
(L – „lato” – summer)

2025 – usually a full-year
course

http://informatorects.uw.edu.pl/en/courses/
https://usosweb.uw.edu.pl/kontroler.php?_action=katalog2/przedmioty/index


ATTENTION! 
UNFORTUNATELY, Sometimes

course names can be
misleading, please check

HERE:

It’s a troublesome nuance of the system, happens when
the content is translated into English. Always check

the language of instruction – in the case above,
COURSE will be GIVEN IN English, not Polish.

http://informatorects.uw.edu.pl/en/courses/
https://usosweb.uw.edu.pl/kontroler.php?_action=katalog2/przedmioty/index


2. Find out the mode of registration: via USOSweb or mobility coordinator

Some units allow the students to register themselves. Other would rather like you
to email them first. We present it in form of a table on our website – page Course
registration by faculty. We also included registration dates, if there are any.
     Please check how your unit operates. 

If you see that the registration is done via
the Mobility Coordinator, it means you have
to contact them by email. Please prepare:

your student number (K-…), 
full name,
list of the courses you wish to attend
(with codes),
preffered group (if there are options to
choose from)

important: 
a mobility

coordinator can
register you to 

the courses in their 
unit only. if you 

have chosen courses
from many units, you

have to contact 
each of the

coordinators
separately! 

mobility coordinator
contact list

Apart from regular courses
offered by faculties, you can

also register for Polish &
foreign language courses,

Polish history & culture
lectures and sport classes.
Find out more about token

registration.

3. Register!

https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/
https://bwz.uw.edu.pl/en/course-registration-by-faculty/
https://bwz.uw.edu.pl/en/course-registration-by-faculty/
https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/


If you have to register yourself in usosweb, follow
the link given on the website Course registration by

faculty and log into the system:

Your USOSweb credentials were uploaded on your IRK profile (section “files
to download”):

Username: a unique sequence of 11 digits, usually starting with 007
Password: the same as the one you created on the IRK platform

Any problems with logging in?
1.Please double check if the login (username) is correct and if the password is the same as the

one you used on the IRK platform.
2.Please check if the option “forgotten password” is helpful in this situation (the new password

shall reach you on the email address you provided on the IRK platform).
3. If those options won’t help, please let us know to iro.incoming@adm.uw.edu.pl – we will reset

the password for you as administrators of the system.

go to directory, aND then CLICK “course search”:

https://bwz.uw.edu.pl/en/course-registration-by-faculty/
https://bwz.uw.edu.pl/en/course-registration-by-faculty/


scroll down for more
details

course offered in the
summer semester (L –

„lato” – summer)

course offered in the
winter semester (Z –

„zima” – winter)

Course full! If you still wish
to attend, please contact the

mobility coordinator of the
unit that offers the course

and ask if you can be added
to the group

click on the cart (if you
have the access to the

registration, you will see a
green arrow allowing you

to register)

click on the course title
to find out more about it

click on “more information”

https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/
https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/


Here you have the
timeframe of the course

And here you will find the building in which
the course takes place (you can click on it

or simply find it on Google maps)

If you click on “My USOSweb” on the main
bar, you will be able to see your schedule (in

weekly or semestral manner)

important: 

in usos, data

migration takes

place usually at

night, therefore

your courses

might not appear

in your schedule

straight away -

please check next

morning!

Classes are conducted live and
attendance is obligatory at most of
the courses – usually, only up to two

absences per semester are allowed (the
lecturer will inform you about the rules
at the beginning of the course). It will
not be possible to participate in two

or more courses held at the same
time. Make sure no courses are
overlapping in your timetable!

It’s important to check also
where the courses are taking
place. For example, Faculty of
Economic Sciences and Faculty
of Management are almost 45
minutes apart - you won’t be

able to travel between
campuses during one 15-minute

break!

http://en.bwz.uw.edu.pl/additional-study-offer/


Polish language courses

Polonicum lectures about Polish culture and history

foreign language courses (other than Polish)

general university courses (code: ….…-OG) 

sports classes 

apart from “regular” courses, you might be
interested in our additional study offer

Additional study offer courses:

can be added to your “regular”
course selection
will appear on your transcript
with a grade and ECTS credits
(does not apply to sport classes)
count into the limit of 30 ECTS
per semester

Registration takes 

place in subsection

 of USOSweb - Token

Registration: 

http://en.bwz.uw.edu.pl/additional-study-offer/
https://bwz.uw.edu.pl/en/additional-study-offer/
https://usosweb.uw.edu.pl/kontroler.php?_action=news/rejestracjeZetonowe#/registrations
https://usosweb.uw.edu.pl/kontroler.php?_action=news/rejestracjeZetonowe#/registrations


Check your
tokens here

(“CART”)

To register for

Additional Study Offer

Courses, you need

tokens - USOS currency

with which you “pay” for

the additional courses. 

IRO UW grants you enoughtokens to register for:
one Polish Language Course -POL tokens
Polonicum lectures aboutPolish culture - OGP tokensone Foreign Language Course(other than Polish) - LEK tokensone sports class - WF tokens general university courses(code: ….…-OG) - OG tokens

Example cart
langauage

course tokens

sports classes
tokens

http://en.bwz.uw.edu.pl/additional-study-offer/
https://bwz.uw.edu.pl/en/additional-study-offer/
https://bwz.uw.edu.pl/en/additional-study-offer/


At most of the units it is possible to register for
courses only within the first few weeks of

the semester. Remember that other students
may wish to join the same class, so do not

wait till the end of the registration period, as
places may already be taken.

If the course you want to attend is full
(there are no places available), please contact

the Mobility Coordinator of the unit offering
the course(s) in question - sometimes it is

possible to be added manually

We understand that sometimes
it’s hard to find the right course
equivalents, therefore we have

the flexibility of 10%. This means
that we are willing to accept 33
ECTS per semester (66 ECTS

per academic year). If you need
more than that, a special

permission must be granted - IRO
will contact you with more details

few weeks into the semester.

all the registrations have their deadlines

“regular” courses: check on website Course registration by
faculty or contact the mobility coordinator

token courses: check on website Additional study offer or visit
the token registration section of USOS

Limits of ECTS:
max. per semester - 30
ECTS
max. per academic year -
60 ECTS
minimum one course is
required

If you’re not sure how many

ECTS you have to bring

home, please reach out to

your home university and

adhere to their regulations

http://en.bwz.uw.edu.pl/additional-study-offer/
https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/
https://bwz.uw.edu.pl/en/course-registration-by-faculty/
https://bwz.uw.edu.pl/en/course-registration-by-faculty/
https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/
https://bwz.uw.edu.pl/en/additional-study-offer/
https://usosweb.uw.edu.pl/kontroler.php?_action=news/rejestracjeZetonowe#/registrations


DECIDED AGAINST TAKING THE COURSE YOU
REGISTERED TO?

Don’t worry, within the first days of the semester you can unregister
the same way you registered:

by clicking on the cart in USOSweb/Token USOS
by contacting the mobility coordinator who registered you to the
course

Unregistration is possible as long as the
registration is open. Once the registration
period is closed, you will not be able to
unregister from a course. It will stay on your
account in USOSweb even if you do not attend
it. At the end you will get a statutory fail
grade for this class on your transcript of
records. 
Please remember that deleting a course in
your (Online) Learning Agreement does not
mean that you will be automatically
unregistered from the course in USOSweb!

TOO LATE TO UNREGISTER?
Every UW student is allowed to give up passing ONE course during their studies at
UW. This can be done in USOSweb, under the STUDENT’S SECTION > Linkage>
Resign:

The option is available within the deadline set in the academic calendar. You
will not obtain any grade from the course and it will not be included in
the Transcript of Records.

Unregister from the

courses you decided

to drop - thanks to

that you won’t block

your spot and

another student

might be able to

register and attend

the course!

http://en.bwz.uw.edu.pl/additional-study-offer/
https://bwz.uw.edu.pl/en/academic-calendar/


(Online) Learning Agreement is not registration. 
If you want to add/delete a course, make sure to do the

changes in your registration as well!
And vice versa: you made changes in your

registrations? Don’t forget to update your (O)LA!

Before the start of your mobility, we
organise a webinar on course

registration. 
During the Orientation Week we organise
a Course Registration Support session
in face-to-face mode; you can visit us with

your laptop and we will try to find a
solution.

If you didn’t find an answer to your
question in this guide, you can also email

us at iro.incoming@adm.uw.edu.pl

If you have any problems with course registration or
need advice regarding course selection – please contact

the Mobility Coordinator at the unit offering the
course(s) in question.

And last but not

least: don’t worry,

you’ll manage! All the

students before you

did.

https://bwz.uw.edu.pl/en/mobility-coordinators-for-incoming-students/

